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Log In

» Go to: https://ecore.bookitlab.com/uib

 |f you are a university user select "Feide Authentication".

» If you are an external user (from outside the university), contact Core admin (currently
mic@uib.no) to get a username. You will then log in via "Bookitlab User sign in".

» Read through the "terms of use agreement versions" and accept.

Log in to your account Terms Of Use Agreement Versions
Please read and agree to the terms of use before continuing to work in
Welcome to UiB Bookitlab the system.

- the place to book instruments and scientific services at UiB

i o ) 1. Introduction
If you have not used Bookitlab before, please consult the USER GUIDE or visit the Bookitlzb

@ website You can search for instruments at UiB without login.

11 The target audience far this policy 15 all Bookitlab users and any other facity
You can also search for instruments at NTNU and UiO LsErs,

Click to search MTHU site, or Login at NTHU site. Click to search UiO site, or Login at LhO
site

12, The purpasa of this palicy s B inform the users about the Terms of Use af the
Equiprmient.

13, All users must recd and accept to follow these Terms of Use before being able

UiB users ———» Feide Authentication to login into the Bookitl ab system.

14. Fach time the policy 15 updated, the user will be asked to read and accept bo
fllow the updabed policy, before belng able bo login into the system,

Other users ——» Bookitlab User sign in
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https://ecore.bookitlab.com/uib

If you are an external user, you will be asked to enter your email and change your password and make a new login.

Users are then asked to select their favorite core (core facility or lab/rental location), this can be changed later.

With Feide login, it is possible to go between Cores and University by pressing the globe.

Select a Core

Please select a Core to work with related services in the system. \
If not sure just leave this blank and hit the Continue button | g PROBE... | 1 / Your name @

CORF ] . i m

I User Details

ﬂ Change Password

Please update “user details” (full name and mobile number). This is

:== Institutt for biomedisin

missing for external users. (¥ Logout
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The Dashboard is the main page

Click on settings to make You can quickly search for an You can filter between
changes to the instrument in the search field accessible Cores.
Dashboard appearance.
b@klt a X Q 0= L vewkos & Click on your name to see
Dashboard : more user details and check

| your projects (see next page).
Be aware that the l_
Timeline under the Hi Freya Ross! Let's

Dashboard only will &5 RESERVATIONS What To Add v | Enter a resource name to book It
show your reservations!

CORE SUBMITTED FORMS

P

#H# TRAINING

PJ INTERACTIVE ASSET MAPS

Favorite Cores N
B8 WORK ORDERS
% REQUEST SERVICES
<+ Add Core
‘= CONSUMABLES
M proJECTS
Timeline Z A
w#l| MESSAGES
{38 pOCUMENTS o~
B BiILLING
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Own assigned project(s)

« To make an instrument reservation, request services or order consumables you must be assigned a project.

» If you have just logged on and are warned that you have no project assigned, you must inform your project manager,
who must ask his project accountant (email the premade form) to assign a project to your name.
* You can yourself check if you have project(s) assigned. Click on "User details" in the top right corner where your name is

and press the flag. If the list is empty, you have no projects assigned yet, and you will not be able to make reservations

before this is sorted.

Freya Ross
® Usar Detall < Create Reservation X
l E Change Passwaord o No availoble project: Please communicate with
| —F @ u h_ lHI‘ a project owner/ requast to join o relevant
i85 Institutt for biomedisin project from the projects list if applicable.

[ iLogout
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bkitlab

L[]
f REQUEST SERVICES
L[]
Service Requests 1
Kanban Board *
Ae
Service Request Audit Trail

New Service Request

Service Type
Proteomics Sample Submission

User

Bookit Test

Project Mumber
new v35.9

Submit a new Request

£
w' UNIVERSITETET | BERGEN
et

Make sure to have the right Core
active at the top (arrow). 2
Select “Request Services” from
the left main menu.
Press "Service Request" at the top right. 3
Under "Service Type” select: “Proteomics Sample
Submission”
Select the project to be charged.
Fill in all fields in the order
and press "Confirm" at the
bottom of the page.
6

Q ‘,\9 € PROBE v

~

Service Request
#771 - Proteomics Sample Submission

Submission Details

UNIVERSITY OF WROCLAW

Crestaby
test_user '

Submitted At
N/A

Updated At
27 Jun 2024 14:27

Proteomics Sample Submission

Sample submission at PROBE

Sample submission s dane
ments).

Thereis a detailed description of what you ne
Once you filled in the excel template, please na

{Unfortunately, bookitlab does not support the upload of xlsx files in this request, thus the file MUST be uploaded in the comment/log section)

File uploaded in log section

Addon Charges

Logs

ed to doin thefirst tab, but if you have any questions or issues please do not hesitate to

Status & Budget
Created For -
test_user Project Status .
B Draft

Submittad By
NA Project Name

gg_TestProj v
Updated By
test_user 7

via this request and filling in all relevant information in an excel sheet, please finff the template for this here (hen you click the link the file will be automatically downloaded, you can also find the file in the menu bar on
ents).

Wctuseg at probebiomed uib.no

ime it with the date and your initials. Afterwards attach the file in the comment/log section.

1. Download the Exc?el template. There are 5
sheets, “ReadMe”-"Project-information”-
Sample-submission”-"Fair guidelines” and
an “Example” sheet.

2. Fillin first “Project information” and then

Anel “Sample submission”.

—3. Save the excel file with the date and your

initials and attach it in the comment/log
section.

vy Please tick “File uploaded in log section”
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